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Application Form for the Reproduction and Use of Materials Held by the 
ILCAA Library 

 
I hereby apply for the reproduction of the following material(s). 

 
The applicant shall bear the expenses related to reproduction. 
 
The applicant shall comply with the following conditions regarding the reproduction and use of 
the reproduced materials: 

 
1. The reproduced materials provided to the applicant shall be used only for the 

purpose stated in your application. Unless otherwise permitted under the separately 
stipulated authorization terms, the applicant may not engage in any reproduction, 
duplication, distribution, photography, audio or video recording, performance, 
screening, public transmission or making available to the public (including uploading 
to a World Wide Web page), broadcasting, nor allow others to use the materials. 

 
2. If you use the reproduced materials for exhibition, performance, screening, public 

transmission or making available to the public (including posting on websites), 
broadcasting, or for publication based on such uses with permission, you shall make 
an appropriate reference to the Research Institute for Languages and Cultures of 
Asia and Africa, Tokyo University of Foreign Studies.   

 
3. A copy of any publication based on the reproduced materials shall be donated to the 

Research Institute for Languages and Cultures of Asia and Africa. 
 

Applicant’s name (Name of institute or representative): 

 
Applicant’s affiliation (If the applicant is an institute, not required): 

 
Applicant’s address: 

 
Applicant’s e-mail address: 

 
Name of person in charge (If it is not the applicant): 

 
Affiliation of person in charge: 

 
Address of person in charge: 

 
E-mail address of person in charge: 

 
ID/Name of the material you will apply for reproduction  

 
Specification of reproduction you request (e.g., format for photo printing, file format for digitized 

images (pdf/jpeg/png etc.), and file format for voice records (mp3 etc.)): 
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Purpose of reproduction: choose one of the options (A) to (C), and provide the relevant details 
for each. 

(A) Publication (including publication on a World Wide Web page) 

• Name of book, article, and journal /Common name of the website (if you publish on a World 
Wide Web page): 

 

• Editor/Author (Affiliation and Name): 

 

• Publisher/Place of publication/Publishing company: 
 

• Scheduled number of copies: 

 

• Scheduled date of publishing: 
 

• Format, number of pages (Books etc.), media (CD etc.): 

 

• Commercial publishing: Yes or No (choose one): 
 

• Price (write “FOC” if it is provided free of charge): 

 

• URL of the website (if you publish on a World Wide Web page): 

 

 

(B) Academic Research 

• Name of principal researcher: 

 

• Title of research group or research project: 

 

 
• Details of the research (briefly describe how you will use the material(s) you request to 

reproduce and what you aim to clarify): 

 

 
• Publication of research outcome (Date, publication style, etc.): 

If you insert or cite the reproduced material(s) to publish the research outcome, a 
separate application for publication is required. 

 

 

 
(C) Use by the providers (and their descendants) of the original materials  

• Name of representative or group: 

 

• Relation between the material(s) you request to reproduce and the representative/ group: 
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• Purpose(s) of use (please write for what you will use the reproduced material(s)): 

 

 
Permissions you apply for: 

Regarding the reproduced materials provided to me, I will apply for 

___________________________________ out of the following options (Enter the below 

number(s) in the above blank in accordance with “Purpose of reproduction”. Plural choices are 

acceptable) 

  

1. To conduct research and publish its outcomes using the reproduced materials provided 
to me.  

2. To reproduce the reproduced materials provided to me for citation in academic 
publications. 

3. To reproduce the reproduced materials within approximately one-tenth of their volume 
and make them publicly available (such as posting them on a website).  

4. To display, screen, or broadcast the reproduced materials provided to me in contexts 
primarily for academic purposes. 

5. To reproduce or duplicate the reproduced materials provided to me up to three copies for 
preservation. 

6. Other requests for permissions (if any) 

 

 

 

 
I hereby apply for the reproduction as stated above 

Date: 

Signature of Applicant or Person in Charge  

 

 

 

 

 
We hereby grant permission as requested in the above application. 

Date: 

Signature: 

 
 
 

Director, Tokyo University of Foreign Studies Library 

 


