Navigation from Narita Airport to the Conference Hotel

Contacts in Tokyo

1. Your address of business in Japan is: 


ILCAA, Tokyo University of Foreign Studies, 51-21 Nishigahara-4, 

Kita-ku, Tokyo 114-8580.

2. Your address of stay in Japan is: 



Kamogawa-Inn Sugamo, 



4-7. Sugamo 2-chome, Toshima-ku, Tokyo

3. The phone number of the hotel is: 03-5567-1001

4. My (Haruko Sakaedani's) phone numbers are: 



Cell Phone: 
090-****-****


Office: 

03-5974-3890 (shared)

5. To call any of these phones from the airport you have to keep the 03, 045, or the 090 prefix (including the zeroes).

6. To call any of these phones from outside Japan: Add a prefix 81- and remove the initial 0 in all the numbers listed above (e.g., 03-5974... will become: 81-3-5974...)

Passport Information

7. You may keep the formal letter of invitation along with your passport and other travel papers. You may write down your passport number and other details of your passport on a card and keep it with you so that you don't need to pull out your passport while filling in the immigration form and other forms in the cramped seats of the airplane.

8. Fill in the immigration form in the plane. Fill in the health check form in the plane (sometimes this form is optional).

Air-terminals and Immigration

9. After getting off the plane, passage to the immigration and customs will differ depending upon the Narita Airport Terminal that your plan lands at.

10.There are two air terminals at Narita Airport:  Terminal 1 and Terminal 2. The only difference between them is: (A) In the case of Terminal II, after you get off the plane, you walk through some corridors and finally end up in an automatic shuttle train which will deposit you in the immigration and customs section; (B) In the case of Terminal I, there is no such shuttle train and you will directly go to the immigration section.

11.Following table gives the names of participants and their flight details. This list may also be useful to meet your colleague who might land at the same terminal around the same time as you. I will update the table as I get the question marks get replaced by data.

	
	
	   A
	
	 B
	
	C

	Robert Ramsey
	
	12.11-?
	
	NH1
	
	2

	Jean-Claude.Rivierre
	
	12.08-0950
	
	SR168
	
	2

	Jan-Olof Svantesson
	
	12.11-1030
	
	SK983
	
	2

	Jeff Leer
	
	12.11-1625
	
	NW7
	
	1

	Larry Hyman
	
	12.11-1555 
	
	UA853
	
	1

	Charles Kisseberth
	
	12.11-?
	
	?
	
	?

	Wayne Lawrence
	
	11.29-1910
	
	NZ33
	
	2

	Annie Rialland
	
	12.09-1345
	
	JL406
	
	2

	Elsa Gomez-Imbert
	
	12.09-1345
	
	JL406
	
	2

	David Odden
	
	12.11-1610
	
	NW11
	
	1

	Didier Demolin
	
	12.10-1050
	
	SN207
	
	2

	Denny Moore
	
	12.11-1335
	
	RG836
	
	1

	Justus C Roux
	
	12.10-1335
	
	CX504
	
	1

	James Matisoff
	
	12.11-1555
	
	UA853
	
	1

	Carlos Gussenhoven
	
	11.20-0920
	
	KL861
	
	1

	Wilfrid Haacke
	
	12.11-2020
	
	CX500L
	
	1

	Joseph Djongakodi
	
	12.11-0840
	
	LH 710
	
	2

	Yasuko Nagano-Madsen
	
	12.11-1030
	
	SK９８３
	
	2


A: Date & Time of Arrival

B: Flight Number

C:Narita Airport Terminal Number

12.Hand over the health questionnaire form.

13.You will reach Passport control section (=immigration). There will be separate lines for Japanese nationals and foreigners. Present your passport and immigration card.

14.You will reach baggage belts. You may take a luggage cart (free of charge).  The cart has an automatic break.  To move it, you have to hold its handle and press it downwards and push.  Usage of this handle is essential when you put the cart on an escalator.  When you put it on an escalator, you HAVE to LEAVE the handle so that the cart is automatically locked on the steps of the escalator and will not slide down.

15.You will reach Customs. If asked, you may mention that you are invited to the Tokyo University of Foreign Studies for an international conference. Customs officers speak English.

Exchanging money into Yen

16.Then you will emerge into the arrival lobby. Locate a money-exchange counter (there are two of them) in the lobby.  You need around 5000 yen (roughly equivalent to US$50 at today's rate) till you reach the hotel (for phone calls, train fare and taxi fare).

Taking a Train to Sugamo Station

Walking on foot and Reaching Hotel

17. Please refer to : 

http://www.aa.tufs.ac.jp/~harukos/hotel.html

The Hotel

18. We will be paying you the maintenance allowance for the total duration of the symposium.  This amount will be paid to you on the 12th of December at the Conference site. From this amount you will pay directly to the hotel, your room and board charges.

Air-ticket Reimbursement

19.We will reimburse the air-ticket charges in yen during one of the conference days.

Call me, if you wish

20. You can call me either from arrival lobby or from the train platform in the Narita Airport railway station or from the Sugamo railway station. 

Time -Plan

21. The time that you might spend from getting off the plane and reaching the hotel is around 2 and 1/2 hrs (Immigration and Customs - 60 mins.; Train ride to Sugamo - 70 mins. and waiting in between - 20 mins.)

Web-site of Narita Airport:

http://www.narita-airport.or.jp/airport_e/index_e.html

The CNN web-site about Tokyo weather:

http://www.cnn.com/WEATHER/html/TokyoJapan.html

