Application for Reproduction of the Resources of the Institute

To: The Director
Research Institute for Languages and Cultures of Asia and Africa,

Tokyo University of Foreign Studies (ILCAA-TUFS) 

Name of Applicant: 
Affiliation (not applicable if the Applicant is an organization):

Address of Applicant:

E-mail Address of Applicant:
Person in Charge (if different from Applicant):

Affiliation of Person in Charge:
Address of Person in Charge:
E-mail Address of Person in Charge:
Call Number(s) and Name(s) of the Resource(s) to be Reproduced


e.g., ASAI Collection [OA101F] “Comparative Vocabulary”
The online catalogue of the ASAI Collection is available at http://www.joao-roiz.jp/ASAI/
Technical Specifications of Reproduction (size, resolution, picture formats [e.g., jpeg], sound formats [e.g., mp3], etc.):

Permissions Required for the Usage of the Materials Reproduced 
(Select the items required from the following list or specify the permissions required):

1 To further reproduce the materials received up to three copies for the purpose of preservation.

2 To further reproduce the materials received for quotations in academic publications.

3 To further reproduce the materials received in order to enable communication (on WWW pages) and publish on the Internet. The quantity of the reproductions shall not exceed one-tenth of each material received. 

4 To perform or stage the materials received in academic performances.

5 State other permissions required, if any.
Purpose of Reproduction (select from (A) to (C); separate documents can be attached, if necessary) 

(A) Publishing (including publication on WWW pages)

· Title of the book or the journal in which the article will appear; URL, if it is a WWW page

· Author/Editor of the work, his/her affiliation
· Publisher

· Expected circulation, approx. number of copies

· Expected date of publication

· Size, pages, or medium (e.g., CD-ROM) of publication

· Price (“free” for free distribution)

(B) Academic research

· Representative researcher, his/her affiliation

· Name of the research group; title of the research project, if applicable

· Intent of the research (specify the reason and use of the reproduction(s))

· Expected date and method of publishing the research.  Application for publication is necessary for the inclusion of the reproduced resources into the publication.
(C) Petition made by the person(s) (or his/her/their offspring) who contributed to the generation of the resource(s), e.g., informants, model of a photograph, etc.

· Name of the applicant or the applying association

· Relationship of the applicant with the resource

· Intent of reproduction (specify the reason and use of the reproduction(s)
I/We hereby apply for the reproduction of the resources of ILCAA-TUFS, as stated above, with complete acknowledgement of and consent to the Terms and Conditions for Reproducing and Loaning the Resources of the Institute. 
Date: 

Signature of Applicant:
--------------------------------------------------------------------------

We hereby approve your application for reproduction.

Date:

ILCAA-TUFS
Director  (Signature)
